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This handbook has been prepared as a conveniemaynof information you may need
during your degree programme. The School has eodead to ensure that it is correct at the
time of preparation. However, if there are discregpes, University Regulations always take
precedence over the Handbook.

This handbook is prepared well in advance and timerg be alterations to modules or
facilities. You are strongly advised to consult 8ehool's WWW server for the latest
information.
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4™ October 2010

6" October 2010

6" October 2010

7" October 2010
15" October 2010
17" December 2010
17" January 2011
28" January 2011
30" March 2011
1% April 2011

3 May 2011

6" May 2011

16" May 2011
10" June 2011

24" June 2011

| mportant Dates

Academic Year 2010/11

Autumn Term starts

English test for international stused4.00, Vaughan Jeffries
Lecture Theatre, Education Building (to be confidh@campus
map R19)

Induction meeting for internatiortabents, 16.30-17.30, UG40
(to be confirmed), Computer Science (campus map Y9)

Reception for postgraduate studrt®0-19.00, Atrium
Last date for changing first term otesl
Autumn Term ends
Spring Term starts
Last date for changing second terdules
Project topic presentations by staff
Spring Term ends
Summer Term starts
Deadline for declaration by studentsushsher project, 12.00
Examinations start
Examinations end

Summer Term ends

27" June — T July 2011 Project inspections

29" Aug — 2% Sep 2011 Project demonstrations

15" September 2011  Hand in two copies of summer project report ands@bthe Back

Office (UG45), 12.00; end of programme

" Students are expected to be available until tileoéthe academic year (3Geptember) in case they are
needed for a project viva
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23¢ September 2011  Final cut-off date for MSc project reports, 12.00
Mid November 2011  Final MSc Examination Board

Mid December 2011  Degree Congregation

" Provisional date to be confirmed.
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Vital and useful sources of information and URLSs

Programme Descriptions

The Programme Description for your programme inetud list of all modules, core and
optional, and any conditions on progression, fetance any module you may have to pass
before progressing to the summer project.

MSc in Computer Science
www.cs.bham.ac.uk/internal/programmes/2010/MSc@d.ht

MSc in Computer Security
www.cs.bham.ac.uk/internal/programmes/2010/MScCthedt.

MSc in Intelligent Systems Engineering
www.cs.bham.ac.uk/internal/programmes/2010/MScI8#.h

MSc in Internet Software Systems
www.cs.bham.ac.uk/internal/programmes/2010/MScl®3d.h

Registration

The University requires you to register online. Yaaun access the web registration pages via
the student portal at:

www.my.bham.ac.uk

Also see: www.as.bham.ac.uk/fag/reg/index.shtmi

Regulations

Your Degree Programme is governed by regulatioasdpecify the requirements to pass, to
pass with Merit and to pass with Distinction, amstrgther things. You should read section
7.3.2 of the regulations so that you know whaeguired of you.
www.as.bham.ac.uk/legislation/docs/regulations 7fopdf

General guidance on assessment criteria can bd fauhe Code of Practice on Taught
Programme and Module Assessment:
http://www.as.bham.ac.uk/legislation/docs/COP_TauBlogramme_and_Module_Assessm
ent.pdf

School of Computer Science Student Handbook
www.cs.bham.ac.uk/internal/students/handbook.html

Timetables
The School’s timetables are at:
www.cs.bham.ac.uk/internal/timetables/

Transcripts
The University’s page for official and unofficiabnscripts is at:
www.as.bham.ac.uk/study/leave/transcripts/
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University Policies

University Student Charter
www.as.bham.ac.uk/fag/charter/#charter

Harassment and bullying policy
................................................ www.as.bham.ac.uk/study/support/sca/harassnhéemi.s

Equality and diversity policies
................................................................................... www.equallifiam.ac.uk/policy/

Students with disabilities and specific learninffidulties supporinformation
....................................................................... www.as.bham.ac.uk/stutiendisability/

Health and safety policy and guidance
............................................................. https://www.intranet.bham.ac.ukuansity/hsu/

Data Protection Act
http://www.legalservices.bham.ac.uk/dppoliepd

http://www.legalservices.bham.ac.uk/dpa/
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Key staff

Head of School
Professor Achim Jung

Head of Academic Programmes
Dr Jon Rowe

Head of Student Development and Support
Dr Mark Lee

Director of Postgraduate Studies
Mr Alan Sexton

Room 239
Availability: www.cs.bham.ac.uk/~aps/timetable.html
Email: aps@cs.bham.ac.uk

Programme Director: MSc in Computer Science
Dr Jim Yandle

Room 108
Availability: www.cs.bham.ac.uk/~jry/timetable.htm
Email: J.R.Yandle@cs.bham.ac.uk

Programme Director: MSc in Computer Security
Dr Tom Chothia

Room 111
Availability: www.cs.bham.ac.uk/~tpc/timetable.html
Email: T.P.Chothia@cs.bham.ac.uk

Programme Director: MSc in Intelligent Systems Eegring
Professor Xin Yao

Room 211
Availability: www.cs.bham.ac.uk/~xin/timetable.html
Email: X.Yao@cs.bham.ac.uk

Programme Director: MSc in Internet Software System
Dr Georgios Theodoropoulos

Room 135
Availability: http://www.cs.bham.ac.uk/~gkt/timetathtmi
Email: G.K.Theodoropoulos@cs.bham.ac.uk

MSc handbook 2010/11



Welfare Team

The School has welfare tutors (currently Dr Nickatéa, Dr Ata Kaban, Dr Volker Sorge and
Dr lan Styles) who provide a welfare session eashdiliring which time any student can
drop in and have a chat; see

www.cs.bham.ac.uk/resources/studentinfo/welfard.htm

You can obtain further information on Welfare fronese resources:
» the School's Student Handbook:
http://www.cs.bham.ac.uk/internal/students/handibagakent/
» the University Student Counselling and GuidanceiSer
http://www.as.bham.ac.uk/studentlife/counsellindér.shtmi
» the Advice and Representation Centre run by théd@diiStudents:
http://www.guildofstudents.com/content/188405/y@wpport/arc/

You mustinform the Welfare Team if any special circums&sioccur which might affect
your ability to study.

The Welfare Team is responsible for handling ajlests for extensions and mitigations. See
their WWW for downloadable forms which should beureed to the School of Computer
Science’s Reception.

Changes of address and absences from the Universgibe reported to the School Office.
We do need to know where you are, whether you ianeell, and so forth.

The School’s International Student Tutor (curremilyAta Kaban) acts on a more informal
basis as an additional Academic Advisor to inteamatl students in relation to academic and
related issues. Students from Overseas have fustipgort within the School, see
www.cs.bham.ac.uk/resources/studentinfo/overseaak.ht

The English For International Students Unit (EIi)vides free English Language support
to all reqgistered students and staff at the Unityecs Birmingham whose first language is
not English, see

www.eisu.bham.ac.uk/courses/insession/

A detailed summary of the student support servidksed by the University can be found at:
www.as.bham.ac.uk/studentlife/welcome/support/instexnl
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Extensions

Extensions to deadlines for assessed work have &mthorised by a member of the Welfare
Team.

Print and fill the form:

www.cs.bham.ac.uk/internal/students/welfare/extarspdf

and attach any supporting evidence where apprepiti#nd this in to Reception to be passed
to the duty welfare tutor. The Welfare Team wilvee relevant members of staff whether or
not your claim can be accepted. The final decisionvhat action to take - whether to grant
an extension up to a specified length of time oetivar to take some other action - will be
taken by the module lecturer, since it dependsudhér factors such as whether solutions
have already been published.

Mitigations
Mitigating circumstances are serious conditions thay interfere with your attendance
during the year, your coursework or your perforngaimcexams. These must be made known
to the School in writing. A form for this purposeavailable at
www.cs.bham.ac.uk/internal/students/welfare/mitmat. pdf
which you should hand in to Reception (togethehwity supporting documentation) to be
passed to the duty welfare tutor. Note that itasenough to have spoken to someone (be it
your academic advisor or a member of the Welfama)e The regulations of the University
are very clear that only written (and signed) infation can be taken into consideration by
the Examination Board.

In serious cases you may dsfore the examinations take plaogpostpone exams to the
next possible resit opportunity. It is also at diecretion of the Examination Board to allow
you to take an examination again but as a ‘fits{(igther than a resit). For deriving the
degree classification (Merit or Distinction), itas the discretion of the Examination Board to
disregard some results. However, please note thddsithemselves will not be adjusted on
the basis of mitigating circumstances.

After the Examination Board has taken place, the8ktcannot take into consideration any
additional new evidence that you may have. The pobBgsibility then is to appeal against a
decision. However, be advised that the regulataorig allow truly exceptional circumstances
to be admitted in an appeal. The message is tlyatithink that mitigating circumstances
apply to youyou must not wait until the examination results ang but must submit them to
the School before the Examination Board

The University guidelines for mitigating circumstas can be found at
http://www.as.bham.ac.uk/study/assess/sca/mitigastidm]|

Complaints

If things go wrong, you have the right to compldfrpossible this should be done on an
informal level as early as possible before thingate a big problem. For instance, if it is
about a particular lecture, contact the lectufeabout a module, then contact the Module
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Examiner. If your complaint is about the Programmgeneral, then you should complain to
the Programme Director.

If you are not satisfied by the action taken dhd nature of the problem is broader then you
still have a number of options within the SchoabuYcan contact your representative on the

Staff/Student Consultative Committee, discuss ihwither your academic advisor or contact
the Director of Postgraduate Studies.

If you remain unsatisfied, your next step shoulddoeontact the Head of Academic
Programmes or the Head of School.

If you still remain unsatisfied, then you have ex$tad the complaints procedure within the
School and you should follow the University’s folnsamplaints procedure. The full
procedure as well as pointers to the forms tolkefin can be found at:
www.as.bham.ac.uk/legislation/complaints.shtml

Plagiarism
Plagiarism is taking someone else’s thoughts odwand presenting them as your own.
Weaker students are often tempted to copy one o semtences from books or web pages
into their project reports and essays. Occasiorsllgients will use an author’s words and
change them to disguise that they have copieduti®gs ideas. Very occasionally, students
try to copy programs from books and the web anteprethey have written the programs
themselves.

Plagiarism — the copying of other people’s ideawoards and pretending they are your own —
is unacceptable. You must always reference yourceswand place quotation marks when
you copy other people’s words. The key rule is:rerder should always be able to see what
are your ideas and what are other people’s ideas.

The School of Computer Science and the Univerakg plagiarism very seriously. In
previous years, a small number of students haeenated to deceive by copying from books
or the web. When a student has copied a small anubaext (for instance less than 50
words), they have had their mark reduced for theute Where a student has copied larger
amounts, the range of discipline measures have foeenthe failure of a whole module

(with the student paying to repeat the module enrtxt academic year and receiving their
degree late) to the student being required to Idaeeourse with no degree and no return of
fees.

The simple message is: if it is not your idea, addference; if they are not your words, use

guotation markeindadd the reference.

The University’s rules on plagiarism and cheatmg@xams can be found at:
http://www.as.bham.ac.uk/study/assess/sca/plagiasitgmland
http://www.as.bham.ac.uk/legislation/docs/COP_Canhdentrally _Coordinated Examinati
ons.pdf
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Communication

It is important that yogtay informed. For this you must check your School email accatint
least once every day. If we send out an announcevieemail, we assume that all students
concerned have been informed. For last-minute am®uents we use a notice board in the
lobby of the Computer Science building. From timeime, the University will also contact
you via yourUniversity email accounbut all messages sent there are automatically
forwarded to the School account.

Note also that members of staff wilbt send messages tgavate email accounthat you
may also have; make sure, therefore, that you us#ythe School account to contact staff, so
that they know who you are and how to reply to yoissage. Please provide your
University ID number if you are enquiring about aspect of your academic record.

Not all communications from the University or theh8ol are sent out electronically, for
example your examination schedule. To make surie swcial letters reach you, report all
changes of address (term time and permanent) t8dheol Office without delay.

Student Attendance

The University has a Code of Practice on Studetdnéftance and Reasonable Diligence:
www.as.bham.ac.uk/legislation/docs/COP_Studentndtiace Reasonable_Diligence.pdf

The School must check that every single studenvshieasonable diligence. You are obliged
to:

e Submit all your coursework. (If you can't finishsubmit what you have finished by the
deadline. If you have not finished anything, subanitote saying so.)

» Attend all compulsory tutorials and laboratory s@ss, etc.

» Attend all progress tutorials.

» Attend all meetings with your final year projecpsuvisor (at least every second week in
person, other meetings may be replaced by othersfaf contact such as email or phone
call).

» Attend all other compulsory events.

Out of these we have to make 10 random checkscaeleanic year for each student. If you
miss one without good reason you will get an emvailining. If you miss two consecutive
ones we have to initiate procedures according thee®f Practice to have you excluded.

For this reason, please:

* Inform the lecturer in charge if you miss a submis&ompulsory event for good reason.
Do this before the submission/event if at all poiesilf the reason is illness, also inform
the School office by getting a phone message tolgysn on 0121 414 4782 or an email
message to S.Tippin@bham.ac.uk. Again, if at alsgae, do this before the
submission/event. Again, if at all possible, ds thefore the submission/event.

* Read your email on a daily basis and keep yourapasidresses with the office (term
time and home address) up-to-date.

For international students, the UK Border Agendgusates that all educational institutions
who are licensed to sponsor students that requirgaamust monitor their students’
engagement with their programmes of study. As stinghiniversity has a legal duty to
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report international students with a visa who dofatly engage with their programme of
study. Being reported to the UK Border Agency wdudde serious implications for a
student's immigration status and their abilitygmain in the UK. It is therefore essential that
regular attendance and active engagement (as editiibove) is maintained throughout your
programme of study.

If you are an international student, you are stipagvised to contact the International
Students Advisory Service (ISAS) in the Aston Wé&allding if you have any concerns
about your visa or your immigration status. ISA8 ba contacted at +44 (0)121 414 8464,
or by email to isas@contacts.bham.ac.uk

Student representation

The Staff/Student Consultative Committee providésram for consultation and discussion
between student representatives and staff resgerisitprogramme provision on all relevant
matters affecting taught students within the Schboither information, including current
membership, can be found at:

http://www.cs.bham.ac.uk/internal/stafffhandbookidgement.php#Heading25 and
http://www.cs.bham.ac.uk/internal/staff/handboolsiBmphp#sscc

On each module you will be asked to complete, ammugly, a standard questionnaire twice
in each semester. The primary purpose of thesedadble the School to monitor the quality
of module delivery. The questionnaire responsekshbgiddisplayed on the web at:
http://www.cs.bham.ac.uk/internal/courses/quesiaines
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Key words and phrases

Academic Advisor

Each member of a postgraduate course is assigraedAcademic Advisor. Your Advisor
will review your academic progress and give youdbek at designated times during the
year. Information about the allocation of studdnté.cademic Advisors is given at:
www.cs.bham.ac.uk/internal/students/handbook.ht@l#P

Advisor
Within the School, this usually means your AcadeAdeisor.

Atrium
In the School of Computer Science, not the cectattyard of a Roman house nor a covered
portico, but the large open space inside the Coengtience building’s main doors.

Corequisite
A specification usually of another module that teabe taken at the same time. Corequisites
are specified in Module Descriptions.

Credit

Each module has an associated “credit value” wisichmeasure of how much time and
work is involved in studying for that module. Eadisc programme consists of 180 credits,
of which the summer project is 60 credits and thi@ran and spring terms are each of 60
credits. Credits are used to weight marks wherutaiog a student’s average for a
programme, so a 20 credit module will contributeceras much to a programme mark as a
10 credit module.

Degree Programme

A group of modules which, together, make a cohestrdy package with sufficient credit to
be awarded a qualification. An MSc, a PostgradDgioma and a Postgraduate Certificate
are all examples of programmes.

Level

Each module is designed to reach a certain intebiétevel. For postgraduate programmes,
modules will be mostly Level M with a minority aelzel 3/H or Level 2/1. Levels are
important because it is necessary to pass enoug#l Memodules to be awarded a
postgraduate degree, diploma or certificate.

Module

The smallest unit from which a programme is cort$éd. Modules can be thought of as
being about sub-parts of subjects, so Natural LagguProcessing is a sub-part of Artificial
Intelligence or Cognitive Science.

Module Description
A standard description of a module. These aredmsissed from your programme’s
Programme Description.
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Module Examiner

The person who is primarily responsible for a medihis is the person to contact if you
need to find out about the content of a moduleavtslability etc. Module Descriptions give
the name of module examiners.

Prerequisite
A specification of knowledge that is required befarmodule can be studied. Prerequisites
are specified in Module Descriptions.

Programme
The better name for what is usually referred ta &egree Programme (see above).

Programme Description

A description of a Degree Programme consisting mahthe modules of which the
programme consists. Programme Descriptions inahsdential information, such as special
rules on progression, for instance by specifyirag thparticular module has to be passed
before a project can be attempted.

Project Co-ordinator
The person responsible for the management of agirojodule. This is the person to contact
to resolve problems about supervisor allocationtapdt issues.

Reception
The office at the west end of the Atrium in the Qaner Science building. This is usually
open from 8.30-12.30, 13.30-16.30, Mondays to isda

Restriction

A specification of some limitation on the studyaomodule, for instance that it cannot be
studied together with another named module. Résing are specified in Module
Descriptions.

Supervisor
A member of academic staff who supervises you dwour summer project.
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Frequently (and less-frequently) asked questions about the start of the year

How do I register?

You need to register with the University before ybart your studies. This is now online and
you can (and should) register before the firstafagrm. See:
www.as.bham.ac.uk/fag/reg/index.shtml and

my.bham.ac.uk

You will need your username and password that kas bent with your registration details.
If you do not have this information, you should drttee University’s Student Services:
K.Hoare@bham.ac.uk.

When is the induction meeting for my programme?

You should receive an email from the School of CaotepScience informing you of this
information. If you have not received a letter {gys because you have changed addresses
recently or have only very recently accepted thesésity’s offer of a place on a
programme), you should arrive in the School of CotapScience by 9.00 on the first day of
term. Information about induction meetings willinghe Atrium.

| have arrived after the induction meetings onfile day of term. What do | do?
Assuming you have already registered online, yadre report to Reception in Computer
Science. You will be given some paperwork and as@esdte your Programme Director.

How do I get my timetable?
Timetables are published on the School's WWW site:
www.cs.bham.ac.uk/internal/timetables.

| did not get my username and password to use¢hedbs computer facilities. What do |
do?

The School has its own separate computing faglaied you need to have a username and
password before you can use them. Usernames asdqas are distributed during
induction on the first day. If you miss the indoctimeeting and do not have your username
and password, you should visit the Computer Suppfide (room 141).

Do | have to take the English test for internatiostadents?
Briefly the answer is yes if you had to provideEamlish language certificate as part of your
admissions process.

What happens if | fail the English test for intetinaal students?

This is not an examination so you do not failsititest designed to find out your strengths
and weaknesses in using English for studying. if jave weaknesses that could be
improved, you will be advised to take some freeliBhgclasses. The results of the test should
be available within a week of taking the test.
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Frequently (and less-frequently) asked questions about programmes

How do I get a transcript?
The University WWW pages allow you to order officad unofficial transcripts. See:
http://www.as.bham.ac.uk/fag/transcripts.shtml.

The School will also issue you with an unofficiedriscript after the final MSc Examination
Board in the Autummfter you have finished your project. Transcripts wel &vailable for
collection in person from Receptian the earliesthe dayafterthe Autumn meeting of the
MSc Examination Board. Transcripts that remain llacted after a week will be posted on
to students. It is wise to ensure that the SchodlWniversity have your up-to-date postal
address.

Do | have to attend meetings with my Academic AdwasProgramme Director?

You will have the opportunity to attend formal megs to discuss your progress, for
instance after the summer examinations. You areced to attend these meetings; however,
if you do not wish to attend, you are expecteddtfynyour Academic Advisor or

Programme Director by email of your decision ncatiend.

You are welcome to meet with your Academic AdvisoProgramme Director at other
times. Each member of academic staff has one oe witice hours each week when they are
available to meet students on a drop-in basisc®fiours are given on the member of staff's
personal timetable both on their door and on &YW page.

When do | find out if | have passed a module onthele programme?

You can find out if you have passed the first amcbsd term modules after the June MSc
Examination Board has met (see page 1). You cahdin if you have passed the whole
programme after the Autumn MSc Examination Boarsliat (see page 1). Results are
posted on the notice board in the student commaom r@ower ground floor). Results are also
made available on the School’'s WWW pages.

Can | transfer from my programme to another prognae?
It is possible to change between some degree proges, but there are restrictions. You
need to check the following:

1. Do you have the entry requirements for your chggegramme?
For instance, if you have a UK Lower Second Claggee (or its international
equivalent) and you want to change to a degreadaires a UK Upper Second Class
degree (or higher), then you will not be able taraye. To find entry requirements, look
on the WWW pages of the School’s postgraduate piigp where they are listed.

2. Does your chosen programme have any space for you?
It may not be possible to move to another degregramme if there is not enough space
for you. For instance, if there are no more spasveslable in your chosen programme’s
workshop tutorials, then there will not be enougace for you. To find out if there is
space, contact the Programme Director of the progra you want to transfer to.
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3. Isittoo late in the year to transfer?
It is not usually possible to move between degregnammes after the first week of the
first term. However, a Programme Director may agoe® move to another programme if
it is still possible for you to catch up on the Wwgou have missed, for instance because
your current study plan includes a substantial rematb the modules to be studied in your
new programme. The Programme Director must alszeliain you can still satisfy the
requirements of your new degree programme. (Féamee, a summer project for a
degree programme may require that you have contbéespecific workshop module.)
To find out if it is still possible to transfer, m@ct the Programme Director of the
programme you want to transfer to.

4. Does your scholarship allow you to transfer?
Many scholarships have attached conditions thatireghe holders to study for a specific
degree programme. You will have to check your safsblip offer letter to see what are its
conditions and perhaps also contact your sponaonafy still be possible to transfer to
another programme but you might have to give up goholarship.)

If all the answers to the above questions are igesithen you can start the process of
changing your degree programme.

How do | change my degree programme?
The process differs depending upon whether you teaimansfer to a programme inside or
outside the School of Computer Science.

If you want to transfer to another programwiéhin the School of Computer Science, you
need to use @ransfer of Programmiorm (available from Reception). You must get in
writing (eg an email or a note on theansfer of Programm#rm) evidence that the
Programme Director of the programme you wismtuve tais willing to accept you. You

then need to see the Director of Postgraduate &tuntinging your evidence with you. The
Director of Postgraduate Studies will agree totthasfer if you are able to satisfy the criteria
set out above. Should the Director of Postgrad8aidies not be available, the School’s
Head of Academic Programmes may act on his behalf.

If you want to transfer to another programoutsidethe School of Computer Science, you
need to use the Universityansfer of Degree Programnfierm for transfer between
programmes (available from the URL below). Agalre signature of the Director of
Postgraduate Studies is required. Should the DiretPostgraduate Studies not be
available, the School’'s Head of Academic Programmay act on his behalf.

URL of UniversityTransfer of Degree Programnfierm:
www.as.bham.ac.uk/fag/forms/pgtprogrammetransfér.pd

| am registered for an MSc but wish to be awardé&tbatgraduate Diploma or Postgraduate
Certificate. How do | apply for an alternative qifedation?

Any student registered for a Master’s programmeataose not to undertake the
dissertation/project element and to request ettieePG Certificate or the PG Diploma
(whichever is appropriate) as a voluntary altexgatjualification. (The difference between
the Certificate and the Diploma is mainly the numidifecredits that is required: for further
information see regulations for your Programme.)
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You need to write to the Chair of the MSc ExamimiatBoard and request the Board to
consider you for the alternative award. Your leieould be handed in to the School’s
Reception. If the Examination Board decides to memend the change of qualification, this
is communicated to the University’s Student Recasipart of end—of-session processing.

| am registered for a Postgraduate Diploma but wishegister for an MSc. How do | apply
for this alternative qualification?

Any student registered for a Postgraduate Diplorag decide to undertake the
dissertation/project element and to request todesterred to the MSc as a voluntary
alternative qualification.

You need to write to the Chair of the MSc ExamimiatBoard and request the Board to
consider you for the alternative award. Your letieould be handed in to the School’s
Reception. If the Examination Board decides to memend the change of qualification, this
is communicated to the University’s Student Recasipart of end—of-session processing.

When does the programme finish?

The project hand-in date (see pagel) is the lastatawhich all students are formally
required to be present. After you have handed ur pooject, the programme is effectively
finished. In the period between your project sulsinis and the final meeting of the Board of
Examiners, you may be asked to attend a viva oyldiplagiarism be suspected, to attend
some other investigatory hearing. You should entwatyou can be contacted and can
return, if required, during this time.

What is the JACS code?
This code is needed for those applying for a visa@fmployment after the completion of the
programme. The JACS code is G400.
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Frequently (and less-frequently) asked questions about modules

How do | choose modules?

You will be given a module choice form at the begngy of the first term. You will have up

to two weeks to complete this form and return ith® pigeon holes next to Reception. Many
students attend the lectures for several moduldseifirst two weeks before deciding which
modules they want to study for the rest of the term

If you arrive late and are not given a Module Ckdmrm, you must collect one from
Reception, complete and return it to the pigeoe$iokext to Reception by the end of the
second week of the first term.

If, later, you decide you are unhappy with your miledchoice, it may be possible to change
your choice: see a later entry in this FAQ.

Do | have to have an equal weight of modules dweffitst and second terms?

Most students will find that it is best to haveeaual weight of modules (60 credits) in the
first and second terms. The School will allow yowchoose to have an imbalance of 50
credits in one term and 70 credits in the othentdf you wish to have a greater imbalance,
for instance 80:40, you will have to have the hténeeagreement, in writing (with a copy
added to your student file), of your Programme Ciwe

Can | change modules?
It is possible to change modules but there areicgshs. You need to check the following:

1. Is the module you want to give up one of your peogne’s core modules?
You must take the core modules of your programntessnyou have the agreemant,
writing (with a copy added to your student file), of yowogtamme Director to vary your
study plan. Your Programme Director may decidestothe Director of Postgraduate
Studies to approve your study plan.

2. lIs it worth the correct number of credits?
The module you wish to move to must be of the saradit value as the module you wish
to leave. (If you wish to move to a 20 credit ma&juylou will have to leave a 20 credit
module or two 10 credit modules.)

3. Isit at the correct level?
The module you wish to move to must be of the sk group as the module you wish
to leave. So a level 4/M module must be substitbiednother level 4/M module; level
3/H and 2/I modules must be substituted by levidl & 2/1 modules.

4. Do you have the prerequisites?
You should check the prerequisites of the modulewish to move to. You must be able
to satisfy the requirements of the prerequisiteany).

5. Is the module you wish to join in the right term?
The module you wish to leave and the module yotuttheove to should be in the same
term.
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6. Is there room for you on the module?
Some modules have restrictions on the number dests that can take them (usually
because of limitations on tutorial size or roonesiz’ou need to check with the Module
Examiner to ensure there is space for you in théuieoyou wish to move to.

7. lIs it too late to change?
It is possible to change modules within two weekihe start of a term. After that, only
in exceptional circumstances will permission beegito change modules.

How do | change modules?
You need to use lslodule Change Fornfavailable from Reception).

Up to until Reception closes on the Friday of teeasid week of term, you can change by
completing avlodule Change Formand no member of staff's counter signature isirequ
After this time, you will need the counter signa&taf your Programme Director as it is only
in exceptional circumstances will permission beegivo change modules. Your Programme
Director may decide to ask the Director of Postgetd Studies to approve your change of
module.

What happens if | have already studied one of tiie modules of my programme (for
instance when | was an undergraduate in the ScRool)

You are not allowed to obtain credit for the sanwunie twice so another module must be
substituted. You will need to discuss this with yBuogramme Director because you must
have their agreement writing (with a copy added to your student file), to vaouystudy
plan.

There are some important considerations when sutisg a core module:

1. A Level M module should be preferred.
The University’s regulations for postgraduate awarjuire you to gain a minimum
amount of credit at Level M. You must check theutagjons to ensure that your study
plan includes at least the minimum number of Lé&ehodules to gain sufficient credit.
If you are already studying at least the minimunoan of Level M credit, you may
want to study for more to ensure that you haveustmon” should you fail a module.

2. The timetable must allow you take your chosen neodul
You cannot select a module that clashes in thetalohe with another module that you are
committed to.

3. Your module load over both terms should be even
See the earlier FAQ entry about having an equajhtef modules over the first and
second terms.

4. Your module choice should be appropriate to yougriee Programme

It is sensible to select modules that will conttéoto your chosen Degree Programme.

Can | take an extended version of a module thawelalready taken at a lower level?
This should only apply to students who have alresidglied in the School. The answer is no.
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Are examination papers from previous years avadabl

Yes. The University maintains a database of exatoimgpapers from previous years.
However, some care is needed in using this resobks@mination papers sometimes include
more than one module so it is necessary to searetiully to find the correct examination
paper for your module. If you have problems findihg examination paper for a module,
you should contact the Module Examiner for advice.

You can access the examination paper via the stydetal at:
my.bham.ac.uk

Further information is available at:
www.as.bham.ac.uk/exams/pastpapers.shtml
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Frequently (and less-frequently) asked questions about projects

Will | be allocated a supervisor or do | have chesic

Where possible, the School hopes students andcsiai® to mutually amicable agreements
about supervisions, so there is the maximum passiibice. However, sometimes it is not
possible for a student to have their preferredaoi supervisor perhaps because the
supervisor already has enough supervisees (so delay making your project choices) or
because the potential supervisor is on study leave.

Do | have to have a supervisor?

Yes: you must have a supervisor. If you believé yioa have not been paired with a
supervisor, then it is your responsibility to britmgs to the attention of the Project Co-
ordinator for your programme.

What is the process of choosing a summer project?

Project topics can come from the student or fromember of staff. Staff are asked to list
their project ideas on their WWW pages and theeedentral list of project topics. Also, at
the beginning of the summer term, staff give shogsentations on their project topics.
Students then contact staff to discuss ideas agaotiage topics. When both student and staff
have agreed on a supervision, this is recordeti®orline project database.

What is the difference between a “project inspettiand a “project demonstration”

In the School, Master’s students have an earlyeptojspection One member of staff (who
is not your supervisor) will meet with you to dissuthe progress you have made with your
project, trying to ensure that your interpretatudrihe topic is reasonable and that you are
making adequate progress. The project inspectiontiformally assessed, but if there is
cause for concern about your project, this is binbtg your attention.

The projecdemonstratioriakes place toward the end of the academic yaaw.riiembers of
staff (one of whom may have also inspected yougeptpbwill spend about twenty minutes
looking at the running of your program and discogsiny background or theoretical work.
There is likely to be another five minutes for het questions. The project demonstration is
part of the formal assessment of your project. gitedable dates of the inspections and
demonstrations are given on page 1.

Are there any restrictions on the project topic?

Project topics must be approved by the Programmecidir as being appropriate to the Aims
and Learning Outcomes of the programme. Studemd$’idual programmes of study must

be approved by the Programme Director (as the neenaf the Head of School), who will

take into account topics students have previouslyied at undergraduate level, ensuring that
key subjects (e.g. databases) have been covered.

Is it necessary for a project to include a program?

Usually, a project consists of writing a substdrdiace of software, and the mark you are
awarded is based both on the software you produdeéhe dissertation you write. In some
cases, it is possible to undertake “dissertatidg*ar “research” projects. These can involve
carrying out some research, or solving a problemway which does not result in an end-
product derived from some part of the softwaredigele. It is harder to show tangible results
in a dissertation-only project and thus hardertti@et good marks.
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These projects should not be thought of as a g for people who cannot program. Most
supervisors are willing to take on a dissertatiah@roject only for students who have
already demonstrated programming ability by gairifgo or more in their workshop module
or modules. You should also be aware that, shoaldgter apply for membership of some
professional body (such as the British Computeiiedpor the Institute of Engineering and
Technology), a dissertation-only project may noetthe meet the body’s requirements and
the requirements for full or partial CEng accretiita.

If I have failed one or more modules, can | stitbgeed to the summer project?

The answer is not quite straightforward and depemdshat you have failed. The
Programme Description for your programme will ird#uany special conditions which are
usually in the form of a requirement that you pasgorkshop module before undertaking
project work. In the last week of Summer term, peggion tutorials will be arranged to
provide you with your examination results and, stigiou have failed any modules, explain
your options to you.

If you have failed asubstantiaihumber of modules (which is very rare), you maybst
advised to concentrate on resitting those modulddaferring your project until the
following year.

Does it matter if | miss my project inspection?

Yes. This is not a formal assessment but a studleatdoes not attend may not be showing
due diligence and may be required to leave. If ymrsonal circumstances will not allow you
to attend your project inspection, you musinediatelycontact the Welfare Team (see page
6) for advice.

Does it matter if I miss my project demonstration?

Yes: this is part of the assessment of your projegbu do not give a demonstration, you
cannot have credit for this part of the assessnifeyiur personal circumstances will not
allow you to attend your project demonstration, yawstimmediatelycontact the Welfare
Team (see page 6) for advice.

What happens if | hand in my project after the diea@

The submission deadlines for projects are listedames 1 and 2 of this handbook. Should
you experience significant medical problems or geas problems, you may apply for an
extension. Extensions can only be granted withaugation by a member of the Welfare
Team, who will require a written submission by ghedent on a standard form
(www.cs.bham.ac.uk/resources/studentinfo/welfatefesions.pdf) with supporting evidence
where appropriate. For details see the approm&tgon of the Student Handbook
(www.cs.bham.ac.uk/internal/students/handbook/octttenitigating). It is always a good
idea to discuss any such application with your 8uper, Academic Advisor and / or
Programme Director.

There is a penalty system for late hand-ins, wihiolkks as follows: 5 marks are deducted for
lateness of between 0 and 24 hours after the Déd&rr Deadline time; thereafter, 5
additional marks are deducted for evadgitional working dayf lateness opart thereof

until the final cut-off date (see page 2). Afteisthut-off date, no project will be accepted and
a zero mark will be recorded.
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